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Between

BOARD OF EDUCATION OF THE CITY OF BAYONNE
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BAYONNE TEACHERS' ASSOCIATION
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Effective: September 1, 2007 through August 31, 2010




MEMORANDUM OF AGREEMENT

creen——

Between the -
Bayonne Board of Education
and

Bayonne Teachers Association

- The negotiating committees for the above-captioned parties hereby agree to

recommend for ratification the following changes to the September 1, 2002 through

August 31, 2006 collective bargaining agreement: - e
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Article 5:3.1(b) shall be amended to include the follo g language:

A second semester teacher/parent conference night shall be
added to the calendar. All teachers shall return at 7:00 p.m.
and remain until 9:00 p.m., or until all parents AITIVING mmestmirnnnovc

prior to 9:00 p.m”&fd who are present in the classroom(s) ﬁB
will be seen, Teachers will be dismissed after four “4
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for their return for this second teacher/parent night.
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Article 5:4(a) shall be changed to provide:

The morning sessions of the elementary schools shall begin
at8:40 am. andend at 11:30 am.’ '

The afternoon session shall begin at 12:10 p-m. and end at
2:55 p.m.
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Article 8, Teachers’ Salary Guide shall be changed as attached.
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Extra curricular salaries shall increase as follows:
9/1/2006 4% 9/1/2009 4%
9/1/2007 4%

9/1/2008 4%

This Memorandum of Agreement is executed by the parties on this

- 9% day %«7,/ ,2008.
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THIS AGREEMENT, made this 28" day of January 2008 by and between the BOARD
OF EDUCATION OF THE CITY OF BAYONNE, NEW JERSEY, hereinafter referred to as the
"Board" and the BAYONNE TEACHERS' ASSOCIATION, NEW JERSEY EDUCATION
ASSOCIATION, NATIONAL EDUCATION ASSOCIATION, hereinafter referred to as the
"Association".

ARTICLE 1

The Board recognizes the Bayonne Teachers' Association, New Jersey Education
Association, National Education Association, as the sole and exclusive bargaining agent,
pursuant to the New Jersey Employer-Employee Relations Act, concerning negotiations for
terms and conditions of employment, including, but not limited to, salaries for all teachers,
guidance counselors, psychologists, librarians, nurses, social workers, part time teachers under
contract and coordinators at teachers salary not evaluating teachers.

But Excluding: Superintendent, Assistant Superintendents, Principals, Vice Principals,
Directors, Assistants to Community Education Director, Department Heads, Supervisor of
Nurses, Administrator of Testing, Twelve Month Job Placement Coordinator, and all Board of
Education personnel not certificated by the State Education Department and all personnel hired
on a per diem basis or employees paid on an hourly basis.

ARTICLE 2

NON-DISCRIMINATION CLAUSE

2:1 The parties agree to follow a policy of not discriminating against any empldyee on

the basis of race, color, creed, national origin, sex, marital status, age, or membership,



participation in, or lack of participation in, association with, or lack of association with,.the ... _

activities of any employee organization.
2:2 The Board agrees that teacher application forms and oral interview procedure shall
omit therefrom any reference to the teacher-applicant's membership in an teacher-employee

organization.
ARTICLE 3

GRIEVANCE PROCEDURE

3:1 Definition:

3:11 A grievance shall mean a complaint by an employee that:

(a) There is an alleged violation, misinterpretation, or misapplication of the
provisions of this Agreement, or of the policy as established in the Rules and
Regulations of the School Board, except the education policy decisions which are
subject to advisory arbitration; or

()] An employee's health or safety is jeopardized by conditions which reasonably
should be corrected by the employer. As used in this article, the term "employee”
shall mean (1) an individual employee; (2) a group of employees having the same
grievance; or (3) the Bayonne Teachers' Association.

(c) Purpose: The purpose of this procedure is to secure, at the lowest possible level,
equitable solutions to problems which may, from time to time, arise affecting
teachers. Both parties agree that these proceedings will be kept as informal and

confidential as may be appropriate at any level of the procedure.



o322 Procedures:

3:2.1 Anemployee shall first discuss the problem with the school official serving as his
immediate superior. If the matter is not satisfactorily adjusted within two (2) school days, the
employee shall submit it in writing within five (5) school days to such immediate superior,
above, for a satisfactory adjustment.

3:2.2 Such immediate superior may request a meeting with the employee and an
Association representative prior to making his decision, but, in any event, such superior must
render his decision in writing, with copies to the employee and the Association, within five (5)
school days of the submission to him by the employee.

3:2.3 Failing satisfactory settlement within such time, the aggrieved employee, if his
immediate superior is not his school principal, may, within five (5) school days, appeal to his
school principal, and such writing shall set forth specifically the act or condition on which the
grievance was based in the first step above, and the grounds upon which the appeal is based.

3:2.4 Such school principal, or his designated representative, shall meet with the
employee and an Association representative within five (5) school days after receipt by him of
such appeal, and shall give his decision in writing to the employee and the Association within
five (5) school days of such meeting.

3:2.5 Anemployee assigned to any school, failing satisfactory settlement after
submission of his grievance to his school principal, or if such employee does not have a specific
school principal, failing satisfactory settlement after submission of his grievance to his
immediate superior within the time prescribed hereby, the aggrieved employee may, within five
(5) school days, appeal to the Superintendent, or his designated representative, and such writing

shall set forth specifically the act or condition on which the grievance was based in the first step



. above, upon any appeal taken, and the grounds upon.which the appeal allowed by.this — - - ... ..

subparagraph is based.

3:2.6 The Superintendent and/or his representative shall meet with the employee and an
Association representative within twenty (20) calendar days (which may include ten (10) school
days) of the receipt by him of such appeal, and shall give his decision, in writing to the employee
and the Association within ten (10) school days of such meeting.

3:2.7 If the employee is dissatisfied with the decision of the Superintendent and only if
the grievance pertains to an alleged violation of this Agreement between the Board and the
Association, the employee may request the appointment of an arbitrator, such request to be made
known to the Superintendent no later than ten (10) school days after the decision, in writing, by
the Superintendent. An employee, in order to process his grievance beyond level four, must have
his request for such action accompanied by the written recommendation for such action by the
Association.

3:3 Procedure for Securing the Services of an Arbitrator: The following procedure will
be used to secure the services of an arbitrator:

3:3.1 A request will be made to the P.E.R.C. to submit a roster of persons qualified to
function as an arbitrator in the dispute in question.

3:3.2 The arbitrator shall limit himself to the issues submitted to him and shall consider
nothing else. He can add nothing to, nor subtract anything from the Agreement between the
parties of any policy of the Board. He shall have the power to make appropriate compensatory
awards. The findings of the arbitrator shall be binding upon the parties. Only the Board, the
aggrieved, and his representatives shall be given copies of the Arbitrator's report and

recommendations. This shall be accomplished within thirty (30) school days of the completion



. of the arbitrator's hearings. The time limits specified at any step may be extended or reduced in .. . -

any particular instance by agreement between the Superintendent or his designated representative
and the Association. Five (5) school days will lapse before a roster is requested from P.E.R.C.

3:4 Costs:

3:4.1 Each party shall bear the total cost incurred by themselves.

3:4.2 The fees and expenses of the arbitrator are the only costs which will be shared by
the two parties and such costs will be shared equally.

3:5 Content of Forms:

When prepared, grievance forms shall contain at least (a) the nature of the grievance and
approximate date of occurrence, (b) the nature and extent of the injury, loss or inconvenience, (c)
the results of previous discussions, (d) his dissatisfaction with decisions previously rendered, and
(e) the relief sought by the grievant.

3:6 Resolution of Difference by Peaceful Means: The Association and the Board agree
that differences between the parties shall be settled by peaceful means as provided within this
Agreement. The Association in consideration of the value of this Agreement, its terms and
conditions, will not engage, instigate, or condone any strike, work sfoppage, or any concerted
refusal to perform normal work duties on the part of any employee covered by this Agreement
for the duration of this Agreement.

3:7 General Provisions and Time Limits:

3:7.1 Any grievance, as defined in 3:1.1 above, not presented for disposition through the
grievance procedure described under 3:2 above, within thirty (30) school days of the occurrence
of the condition giving rise thereto, shall not thereafter be considered a grievance under this

Agreement. Failure at any step of this procedure to communicate a decision within the specified



- time limits shall permit the aggrieved to proceed immediately to the next step. -Failure atany. ...

step to appeal within the specified time limits shall be considered acceptance by the aggrieved of
the decision rendered, and such decision shall thereafter be binding upon the aggrieved and the
Association. The time limits specified at any step may be extended in any particular instance by
agreement between the Superintendent and the Association.

3:7.2 It is expected that meetings held under fhis procedure will be conducted outside of
school hours and at a place which will afford a fair and reasonable opportunity for all persons
proper to be present. "Persons proper to be present” for the purposes of this section is defined as
an aggrieved teacher or teachers, the appropriate Association representatives, and qualified
witnesses. In the event meetings are held during school time, by mutual consent, none of the
persons proper to be present shall suffer any loss of pay.

3:7.3 The Association shall be immediately notified when a grievance hearing is
scheduled beyond the informal step and shall have the right to be present at all such hearings.

3-:7.4 In the event the grievance arises out of the alleged action of an individual other
than the school principal, the grievance shall be initiated with that official.

3:7.5 Grievances alleging violations of Article 2:1 (discrimination) may be filed directly
with the district Affirmative Action Officer prior to appeal to the Superintendent under Section
3:2.5.

ARTICLE 4

ASSOCIATION RIGHTS

4:1 Use of School Facilities:
4:11 Exclusive use of a standardized bulletin board by the Association for the posting of

only official Association notices and announcements in each faculty lounge and main office.



‘Such notices shall be posted by a designated Association Official. -The Superintendent shall be- -

simultaneously provided with a copy of all BTA postings.

4:1.2 The Association shall continue to enjoy the right to place material in teachers' and
professional employees' mailboxes. In addition, the Association shall have the right to use the
inter-school mail for official Association notices and business. Only officials of the Association
designated by the President of the Association shall make use of such school mail providing a
delivery is to be made to the same destination. The Association mail will be delivered only to
the Main Office of the School designated. The service is to be used only when necessary. A
copy of material for informational purposes only, will be given to the Administrator in charge of
the particular office, prior to placing the materials in the mailboxes.

4:13 Aside from having the right to call meetings before and after school, in each school,
the Association may schedule such meetings during appropriate lunch hours, should occasions
arise, provided said meetings do not interfere with the proper operation of the school system.

4:1.4 A designated Association representative shall have the right to use duplicating
equipment when such equipment is not otherwise in use. The Association will supply its own
material.

4:1.5 Announcement of Association meetings may be made on the P.A. System prior to
and at the end of each teaching day.

4:1.6 The Association accepts responsibility for all official correspondence, notices and
announcements as set forth in 1 and 2.

4:2 Release Time for Association Official:

4:2.1 A Bayonne High School Association President would be released at the conclusion

of period 3 each day, with the three teaching periods being one through three. An Elementary



_ School Association President would be released at the completion of the morning session.. .. . . _.

However, in the event the Presidency changes during the school year, the above schedule
accommodation shall only be made if it does not interfere with the continuity of education. The
accommodation will then be made the succeeding September. Each half-day off shall be used as
released time for the purpose of serving:

(a) As a liaison between the teachers and Administration;

b) To implement this Agreement through processing of building level grievances;
investigating alleged violations; teacher complaints relating to physical facilities;
or other matters pertaining to the smooth implementation of this Agreement.

A BTA Vice President assigned to the High School shall not be assigned a registration
assignment nor a duty period. If the BTA Vice President is assigned to an elementary school the
parties will attempt to work out a schedule adjustment.

4:2.2 This official shall have free access to all buildings subject to the following
limitations:

(@ The Principal shall be notified of each visit upon arrival.

(b) Such visit shall not disrupt the educational process in any way.

(c) The person on released time must get official acknowledgement that he or she

signed out of the last building visited at the end of the school day.

4:2.3 Dependent upon operational needs of the School District, two (2) members of the
bargaining unit may be granted a leave of absence without pay up to two (2) years to work for
the BT.A, N.JE.A,N.E.A. Said leave of absence may be renewed for an additional period of
time at the option of the Board.

4:3 School Meetings:



discussion of Association business at the end of the agenda.

4:4 General Provisions:

4:4.1 The Board agrees to make available to the Association upon reasonable request, any
information currently in its possession which is a matter of public record.

4:4.2 There shall be monthly meetings between the Principal of a school and the
Building Committee consisting of two Association representatives elected by the Faculty in each
building. These meetings shall be held at a time mutually agreeable to both parties for the
purpose of discussing school operations, curriculum improvement, as well as questions relating
to implementation of this Agreement. Such meeting to be held if requested by the Principal or
Association representative and will not interfere with the operation of the school.

4:5 Effective Schools Committee - The Association agrees to establish a Committee, not
to exceed three (3) members, to meet with the Superintendent of Schools or his designees, once
a month or as frequently as arranged by mutual agreement, to discuss any problems which might
hamper the effectiveness of a teacher or teachers; to make recommendations on matters of
curriculum, selection of textbooks, educational policy and development.

4:5.1 An agenda for each meeting shall be prepared by the Committee and submitted to
the Superintendent's Office at least five (5) days in advance of the meeting. Records shall be
kept of all recommendations by a secretary to be elected by the group.

4:5.2 All such meetings will be held after school hours or at the discretion of the

Principal at a mutually agreed upon time.

4:3.1 The B.T.A. representative(s) shall be allotted time at a Faculty meeting for



_4:5.3 The written recommendation of the More Effective Schools Committee willbe

forwarded to the appropriate School Board Committee by the Superintendent of Schools. 4:6
Dues Deduction:

4:6.1(a) The Board agrees to deduct from the salaries of its teachers dues for the
Bayonne Teachers Association, the Hudson County Education Association, the New J ersey
Education Association, and the National Education Association as said teachers individually and
voluntarily authorize the Board to deduct. Such deductions shall be made in compliance with
Chapter 233 N.J. Public Laws of 1969 (N.J.S.A. 52:14-15.9¢) and under rules established by the
State Department of Education. Said monies together with current records of any corrections
shall be transmitted to such person as may from time to time be designated by the Bayonne
Teachers' Association by the 15th of each month following the monthly pay period in which
deductions were made. The person designated shall disburse such monies to the appropriate
Association or Associations.

(b) Each of the Associations named above shall certify to the Board, in writing, the
current rate of its membership dues. Any Association which shall change the rate
of its membership dues shall give the Board written notice prior to the effective
date of such change.

(©) Representation Fee

A. Purpose of Fee

If an employee does not become a member of Association during any membership
year (i.e., from September 1 to the following August 31) which is covered in
whole or in part by this Agreement, said employee will be required to pay a

representation fee to the Association for that membership year. The purpose of

10



. this fee will be to offset the employee's per capita cost of services rendered by the

Association as majority representative.

B. Amount of Fee

1. Notification

Prior to the beginning of each membership year, the Association will notify the
Board in writing of the amount of the regular membership dues, initiation fees and
assessments charged by the Association to its own members for that membership
year. The representation fee to be paid by non-members will be equal to 85% of
that amount.

2. Legal Maximum

In order adequately to offset the per capita cost of services rendered by the
Association as majority representative, the representation fee should be equal in
amount to the regular membership dues, initiation fees and assessments charged
by the Association to its own members, and the representation fee has been set at
85% of that amount solely because that is the maximum presently allowed by law.
If the law is changed in this regard, the amount of the representation fee
automatically will be increased to the maximum allowed, said increase to become
effective as of the beginning of the Association membership year immediately
following the effective date of the change.

C. Deduction and Transmission of Fee

I. Notification
Once during each membership year covered in whole or in part by this

Agreement, the Association will submit to the Board a list of those employees
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___who have not become members of the Association for the then current . ... .

membership year. The Board will deduct from the salaries of such employees, in
accordance with paragraph 2 below, the full amount of the representation fee and
promptly will transmit the amount so deducted to the Association.

2. Payroll Deduction Schedule

The Board will deduct the representation fee in equal installments, as nearly as
possible, from the paychecks paid to each employee on the aforesaid list during
the remainder of the membership year in question. The deductions will begin
with the first paycheck paid:
(@) 10 days after receipt of the aforesaid list by the Board; or
(b) 30 days after the employee begins his or her employment in a
bargaining unit position, unless the employee previously served in
- a bargaining unit position and continued in the employ of the
Board in a non-bargaining unit position or was on layoff, in which
event the deductions will begin with the first paycheck paid 10
days after the resumption of the employee's employment in a
bargaining unit position, whichever is later.

3. Termination of Employment

If an employee who is required to pay a representation fee terminates his or her
employment with the Boérd before the Association has received the full amount
of the representation fee to which it is entitled under this Article, the Board will
deduct the unpaid portion of the fee from the last paycheck paid to said employee

during the membership year in question.

12



. . oo 4o Mechanics

Except as otherwise provided in this Article, the mechanics for the deduction of
representation fees and the transmission of such fees to the Association will, as
nearly as possible, be the same as those used for the deduction and transmission
of regular membership dues to the Association.

5. Changes

The Association will notify the Board in writing of any changes in the list
provided for in paragraph 1 above and/or the amount of the representation fee, and
such changes will be reflected in any deductions made more than 10 days after the
Board received said notice.

6. New Emplovees

On or about the last day of each month, beginning with the month this Agreement
O becomes effective, the Board will submit to the Association, a list of all
employees who began their employment in a bargaining unit position during the
preceding 30 day period. The list will include names, job titles, payroll school
and dates of employment for all such employees.
D. The Association agrees that it will indemnify and save harmless the Board
against any and all actions, claims, demands, losses or expenses (including
reasonable attorney's fees) in any matter resulting from action taken by the Board
at the request of the Association under this Article.
4:6.2 The Bayonne Teachers' Association agrees to save harmless the Bayonne Board of
Education from any liability subsequent to the Board delivering to the Association's designated

representative a check for dues, provided, however, that the Bayonne Board of Education has

13



complied with the statutory requirements of the Dues Deduction Law and has included in said . .. ..

check all funds due the Association.

4:7 Association Information:

4:7.1 The Association shall receive two copies of the official agenda of Board meetings
as soon as the official agenda is typed and finalized prior to the Board meetings. The
Association shall also receive one copy of the minutes of each meeting of the Board.

ARTICLE 5

WORKING CONDITIONS

5:1 Fair Employment Practice:
5:1.1 Any tenure teacher's suspension for cause by the Board will be controlled by
N.J.S.A. 18A:6-10, et seq.

Any tenure teacher who is automatically dismissed by virtue of this procedure is
not entitled to prosecute a grievance pursuant to the grievance procedure as outlined in this »
Agreement.

5:1.2° Any non-tenure teacher whose contract is terminated by the Board on the basis of
the sixty (60) day provision in said contract will be given a written reason; however, said teacher
shall not prosecute a grievance pursuant to the grievance procedure as outlined in this
Agreement.

Any non-tenure teacher whose contract is terminated for any reason other than
the sixty (60) day breaking clause in said contract shall have his or her rights controlled by
Chapter 451 Laws of 1968; however, said teacher shall not prosecute a grievance pursuant to the

grievance procedure as outlined in this Agreement.
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_3:1.3 Nothing in this section shall, in any way, preclude the teacher's right tothe_

grievance procedure regarding any violation or incident otherwise grievable.

5:2 Transfer Policy:

5:2.1 Transfers within the system shall be subject to the following rules:

(2)

(®)

©

(d

All teachers shall have the right to request a transfer.

Such request may indicate preference of grade, subject,

and/or department assignment.

Transfer requests should be made in writing to

the building Principal who will forward same to the Superintendent with his
recommendations, without delay. Some reason for the transfer should be
specified in the written request.

The teacher requesting a transfer may arrange a meeting with the Superintendent
or Assistant Superintendent to consider or review the request.

Notice of an involuntary transfer between schools shall be given to teachers as
soon as practicable. If the teacher requests, the teacher shall receive a statement
of reasons for the transfer. The teacher may also request a conference with the

Superintendent to discuss this transfer further.

5:2.2 All vacancies shall be posted in all buildings for a minimum of twenty (20) school -

days prior to permanently filling said vacancies.

5:2.3 No transfers shall be made in an arbitrary or capricious manner.

5:3 Calendar:

5:3.1 Commencement date of school to be amended to conform with proper date for each

of the next three (3) years, i.e., all teachers to report the Tuesday after Labor Day for Orientation

15



_ each year; school commences each year the Wednesday after Labor Day. During the 1999-2000
school year, teachers shall be required to report for no more than one hundred ei ghty (180)
teaching school days, plus one additional Professional Day. Effective September 1, 2000, there
shall be one additional in-service day for continuing education. Effective September 1, 2001
there shall be a second additional in-service day for continuing education. In-service days shall
commence at 8:30 a.m. and shall conclude at 3:30 p.m. with one hour for lunch. These
additional in-service days shall be used for no other purpose than to meet the mandated state
continuing education requirements.
(@ In September or October when "Back to School Night" is to be held according to
school calendar, all teachers shall return at 7:00 p.m. and remain until 9:00 p-m.
or until all parents arriving prior to 9:00 p.m. and who are present in the
classroom(s) will be seen. Teachers will be dismissed after four (4) hours the last
working day before Christmas vacation.
(b) During National Education Week when "Open House"
or "Parents’ Night" is to be held according to the school calendar, all teachers
shall return at 7:00 p.m. and remain until 9:00 p.m. or until all parents arriving
prior to 9:00 p.m. and who are present in the classroom(s) will be seen. Teachers
will be dismissed after four (4) hours immediately prior to Thanksgiving Day as
compensation for their return on "Open House" or "Parents' Night". A second
semester teacher/parent conference night shall be added to the calendar. All
teachers shall return at 7:00 p.m. and remain until 9:00 p.m., or until all parents

arriving prior to 9:00 p.m. and who are present in the classroom(s) will be seen.
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©

. Teachers will be dismissed after four (4) hours on two. (2) days to be agreed upon .

as compensation for their return for this second teacher/parent night.
Teacher Institute Day to be scheduled, without students, at the discretion of the

Superintendent in consultation with the B.T.A.

5:3.2 The Association pledges full cooperation and attendance to all in-service programs

during and after school hours.

5:4 School Day:

5:4.1 Time:

(a)

(b)

©

(d
(€

®

The morning sessions of the elementary schools shall begin at 8:40 a.m. ending at
11:30 a.m. The afternoon session shall begin at 12:10 p.m. ending at 2:55 p.m.
All units of the High School shall begin sessions at either 7:55 a.m. or 8:39 a.m.
and end at either 2 p.m. or 2:40 p.m.

Special Education teachers shall work the same schedule as all other elementary
teachers where, as a part of their responsibilities, they are required to supervise
their pupils during lunch period. In such cases, they shall be granted time off at
the end of the school day equal to the amount of time spent in such lunch
supervision.

On elementary school graduation days there will be an abbreviated schedule.
During the first and last weeks of school, all students will be dismissed after a
four (4) hour school day at the Superintendent's discretion.

All eighth grade homeroom teachers, all music teachers, and all senior registration
teachers shall be required to attend graduation ceremonies at their designated

schools.
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and all secondary teachers shall receive a daily duty-free lunch of forty (40)
minutes except in cases of emergency. However, if the Board is legally required
to change the length of the regular class period, the regular lunch period shall then
be adjusted by the same amount of time.

(h)  Teachers whose schedules require movement between elementary buildings shall
be assured a prep period assigned the period before or after lunch on the days
travel between schools is required or five ($5.00) dollars per travel day pay in the
last pay check issued in June in those instances where a prep period is not
assigned either before or after lunch.

5:4.2 In the event of an educational or physical emergency, the Board may adjust the
teacher hours. The hours to be worked during the school day as above set forth shall not be
increased without mutual agreement of the Association and the Board. Said hours shall be
served in a continuous manner.

5:4.3 All teachers shall be in attendance at their school fifteen (15) minutes before the
opening of each school day, and shall remain at least ten (10) minutes after regular dismissal of
pupils at the close of the school day.

5:5 Class Assignments:

5:5.1 Teachers in either departmental or high school shall be required to teach not more
than two subjects, nor to take more than two teaching preparations within said subject at any one

time. The Association recognizes there may be instances where this is not possible.

18

(g) _ _All elementary teachers shall receive a daily duty-free lunch of forty (40) minutes, .



: . 352 Whenever possible, secondary teachers should not be required to teach more than -
five (5) periods per day, with one additional period for duty, one for lunch, and one for
professional preparation.

However, under no circumstances shall more than ten percent (10%) of all high
school teachers be required to teach six (6) periods per day, with one lunch and one period for
professional preparation.

All vocational teachers will be scheduled for six (6) teaching periods per day,
with one additional period for preparation, and one period for lunch.

The above schedule shall be effected as periods 0 through 7 or 1 through 8.

5:5.3 Teachers who do not have one permanently assigned room shall not be required to
teach in more than two rooms and these must be close to each other. The Association recognizes
there may be instances where this is not possible.

5:5.4 All unit members shall receive their tentative schedules for subject assignment
within the first fifteen (15) days of June.

5:5.5 Wherever possible no teacher in the High School should be required to take
cafeteria duty for consecutive years or any two out of three consecutive years; except where
requested by a teacher.

School Books duty shall be one (1) period per day.

Equitable standards shall be applied within each school for duty assignments.

The Board retains the right to make duty assignments during the school day.

5:5.6 In the Bayonne School District, sufficient substitutes shall be hired and assi gned
.when needed and available so that no teacher, where possible, will be required to accept students

other than his own, or will be required to substitute for another teacher except in emergencies.
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__ Inthe event of a teacher's absence, the Board shall make every effort to securea. =

substitute.

5:5.7 At the request of the B.T.A., complete schedules of all personnel in a school shall
be posted on the teachers' bulletin board of that school no later than September 30th.

5:5.8 No elementary teacher shall be required to be present in his or her class when a
specialist is conducting his or her class in art, music, physical education or vlibrary.

5:5.9 (a) Preparation Periods - For the purpose of providing staff with the time for
preparation for instructional classes, all elementary teachers shall be scheduled for a minimum of
one preparation period per day. Any teacher who loses a prep period because of the lack of a
substitute shall receive one-fifth (1/5th) of a sick day.

(b) When high school preparation periods are abbreviated because of an assembly
_program held during registration period, or whenever preparation periods are abbreviated due to
an extension of registration period, all high school teachers shall be released prior to normal
sign-out for the same number of minutes as the decrease in preparation time to a maximum of ten
(10) minutes.
(c)i All secondary teachers shall be guaranteed a minimum of five (5) preparation
periods per week.

5:5.10 Extra and Co-Curricular Assignments: - All non-teaching assignments are
voluntary positions. All student related activities in which teachers participated without
compensation shall continue without compensation.

5:5.11 The Administration has the right to schedule any secondary teacher's classes from
7:55 a.m. to 2 p.m. or from 8:39 a.m. to 2:40 p.m. |

5:6 Class Size:
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- 5:6.1 The Board and the Association express their mutual concern for establishinga
pupil-teacher ratio in the Bayonne Public Schools consistent with sound educational principles.

5:6.2 The Bayonne Board of Education will comply with the provisions of state law and
rules and regulations of the State Department of Education or Commissioner of Education
requirements established for class sizes.

5:6.3 Special Education - The Bayonne Board of Education will adhere to all criteria for
the approval of Special Education Programs as stated in state law and regulations.

5:7 Procedure for the Selection of Leadership Personnel:

5:7.1 All vacancies in promotional positions shall be adequately publicized by the
Superintendent and a description of and the qualifications for the vacant positions including
salary shall be made available upon request from the Central Office. In doing so, the following
procedure will be used:

(@) When school is in session, a notice shall be posted in each school as far in
advance as practicable -- ordinarily at least ten (10) school days before the final
date when applications must be submitted. A copy of said notice shall be given to
the Association President at the time of posting.

(b)  Teachers who desire to apply for such vacancies shall submit their applications in
writing to the Superintendent or his/her designee within the time limit specified in
the notice.

(c) Teachers who desire to be notified of promotional positions that are posted during
the summer months shall submit their names to the Superintendent with a
self-addressed envelope where they can be reached during this period.

5:7.2 Promotional Positions are defined as positions paying a salary differential.
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__5¢7.3 The Board of Education shall develop the criteria to be used for promotion. ______ .

5:7.4 Said criteria shall be made available to all interested parties.

5:7.5 Notices required to be posted in this article shall be posted on the bulletin board
covered by this Agreement in all schools.

5.8 Responsibility for Monieé Collected:

The Board agrees that teachers will be held harmless in the event monies they are
required to collect are lost or stolen. There shall also be established a central collection area
within each school for collection of said monies.

5:9 Evaluations and Personnel Files:

5:9.1 Evaluations and observations will be made openly.

5:9.2 Evaluations shall be signed by the teachers to signify that they have had an
opportunity to read the evaluation. Signatures shall not be construed to signify agreement with
the evaluation.

5:9.3 Teachers shall be involved in the development of the evaluation form.

5:9.4 A teacher shall have the right to inspect specific items in his or her personnel file at
reasonable times. However, teachers shall not have the right to remove the file or any of its
contents from the Administration offices. The inspection will take place in the presence of the
Superintendent or his authorized}designee.

5:9.5 The Board agrees that no derogatory information will be placed in an individual
teacher's personnel file without the teacher having an opportunity to see and reply to said -

information, with such reply to be placed in the personnel file.
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~ 5:9.6 The Board agrees to continue its policy of treating these personnel files

confidentially. All teacher files containing teacher evaluations and materials relating to his/her

performance shall be maintained under the following circumstances:

(a)

(b)

(c)

d

(e)

The Board shall provide to each teacher copies of the records and reports
described above. The Board reserves the right to charge a reasonable fee for
reproduction.

In the event that the Board removes from the teacher's file materials which it
deems to be confidential, a dated notation will be placed in the file stating which
materials have been removed and the reason for removal.

Upon one (I) work day's notice, each teacher shall have the right to review and
reproduce material in his personnel file. Reproduction of such material may be
made by hand or copying machine, if available.

The teacher shall have the right to answer any material filed, and his/her answer
shall be aftached to the file copy.

No materials will be discarded from a teacher's file without prior consultation

with the teacher.

5:9.7 All non-tenure employees shall be evaluated at least three (3) times a year. Two of

these observations shall be completed by January 15th of each year. A conference shall be held
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